H.K.T.A. Tang Hin Memorial Secondary School
S.4 X3 – Information and Communication Technology
SpreadSheet – Use of Pivot Table

Name: Kwan Hei Ching		Class: 4E(19)
1.	Download student.xls from facebook.

2.	The file contains 9 fields: Class,No,Ename,Cname,Sex,House,Chinese,English,Maths.

3.	Insert a column in column A which should be labeled as “Level”. Fill in the level of each 	student.(that 	is S1, S2, S3, …etc…)

4.	Describe the steps of using pivot table to find statistical results.
	(a)	The number of students in each class.
	Select the table from A1 to J968.

	Insert a pivot table.

	Drag the Class field to the row labels area.

	Drag the ename field to the values area.

	



	(b)	The number of boys and girls in each school house.	
	Select the table from A1 to J968.

	Insert a pivot table.

	Drag the Sex field to the row labels area.

	Drag the House field to the column labels area.

	Drag the cname field to the values area.



	(c)	the average mark of each class for each subject.
	Select the table from A1 to J968.

	Insert a pivot table.

	Drag the Class field to the row labels area.

	Drag the Chinese field, English field and Maths field to the values area.

	Select the values area and summarize value by average. 



	(d)	The average mark of each gender in each level for each subject.
	Select the table from A1 to J968.

	Insert a pivot table.

	Drag the Level field to the row labels area.

	Drag the Chinese field, English field and Maths field to the values area.

	Drag the Sex field to the column labels area.

	[bookmark: _GoBack]Select the values area and summarize value by average.



